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Lautenberg – Reports 
 

Introduction This guide provides the procedure for CSOs to pull Lautenberg 
Amendment Report. 

 
Information As of 11 October 2024, the DD 2760 is no longer used and Annual 

Verification is completed solely in Direct Access. 
 
CG Command Security Officer role is required to access these reports. 

 
Reference Discipline and Conduct, COMDTINST M1600.2 (series) 

 
Procedures See below. 
 

Step Action 
1 Log into Direct Access and navigate via the drop-down or by page arrows. 

 
 

2 Click on the Security Clearance Program tile. 

 
 

 

Continued on next page 
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Procedures, 
Continued 

 

 
Step Action 

3 Select the either the Lautenberg Query by Employee (see step 10) or the 
Lautenberg Report (see step 4) options depending desired information. 

 
 

4 This report allows you identify any member that has answered “Yes” or “I don’t 
know” by department ID.  Enter an existing Run Control ID or create a new 
one by selecting Add a New Value and click the Search button. 

 
 

5 Enter Relation type, Department ID, Regulatory Region and click the Run 
button. 
Note: You will need to run Active Duty and Reserves separately 

 
 

 

Continued on next page 
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Procedures, 
Continued 

 

 
Step Action 

6 Click the OK button, you will be taken back to the previous screen, then on the 
previous screen select Process Monitor. 

 
 

7 Click the Refresh button until the run status updates to Success, and the 
distribution status updates to Posted, then select the Details link 

 
8 Select View Log/Trace 

 
 

 

Continued on next page 
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Procedures, 
Continued 

 

 
Step Action 

9 Select LautenbertReport.csv to open the report. 

 
 

10 Select the Lautenberg Query by Employee) option to look up a single member. 

 
 

11  To query and individual members acknowledgement enter the member’s 
EMPLID and click the View Results button. 

 
 

12 The information will populate, and you can you see their Response and 
Acknowledgement Date. 
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